
Lesson 3

OBJECTIVE 4
Fully understand CCAF instructor 

internship requirements.

KEY TERMS:
When you see these banners, this 
will indicate key terms you will need 
to know. 



CCAF Teaching Internship:
A 12 semester hour program which 
gives new CCAF instructors practical 
teaching experience and classroom 
management skills under the 
supervision of a fully qualified CCAF 
faculty member.



INTERNSHIP COMPONENTS

The CCAF internship consists of 3 components.

CURRICULUM 
AND

LESSON PLAN 
DEVELOPMENT

TEACHING 
QUALIFICATIONS

SUPERVISED
TEACHING



SUPERVISED TEACHING 

120 contact hours of supervised teaching in a classroom, aircraft and/or lab setting with students and providing instruction.

Before recording supervised teaching 
hours, the instructor MUST:
- have completed methodology
- be assigned to a CCAF credit awarding 
course

NOTE: The supervised teaching hours do not have to be 
consecutive, but MUST be completed within 12 months of 
the DAID.



SUPERVISED TEACHING (continued) 

Supervised teaching hours can be accomplished 
using several methods.

DIRECT 
OBSERVATION

VIDEO 
LIVE/RECORDED

AUDIO CONNECTION
(REAL-TIME)

These methods, individually or combined, must be used to: 

PROVIDE 
FEEDBACK

ASSESS 
PERFORMANCE

The observer must be a fully qualified CCAF instructor!!



CURRICULUM/LESSON PLAN DEVELOPMENT

30 hour 
requirement

DEVELOP LESSON 
PLANS Can be started BEFORE DAID.



TEACHING QUALIFICATIONS

30 hour 
requirement

TEST ADMINSTRATION 
AND REVIEW

SUBJECT MATTER 
TESTING (SMT)

ACADEMIC COUNSELING 
OF STUDENTS

INSTRUCTOR 
PERFORMANCE FEEDBACK

All 4 areas must be 
documented in 
order to satisfy 
the teaching
qualifications 
requirement.



Let’s take a look at the internship 
tab in STARS.



Supervised teaching hours may 
only be recorded in no more 
than….

2 week increments

no more than 80 
hour blocks



Any time used for class preparation, 
lesson plan or curriculum development 
may be documented here. 



Select the appropriate category 
when recording hours under 
teaching qualification. 



Evaluations recorded in the 
“Evals” tab are automatically 
generated here.



Let’s take a look at a completed 
internship worksheet.

At least 120 hours of supervised 
instruction have been recorded.

Dates are recorded in no more 
than 2 week blocks.

Hours are recorded in no more 
than 80 hour blocks.

No supervised 
teaching hours may 
be recorded BEFORE 
the DAID or Course 

Assignment!!!



At least 30 hours of curriculum 
development have been 
recorded.



At least 30 hours of teaching 
qualifications have been 
recorded.

Hours have been recorded in 
all 4 categories.



At least 3 evaluations 
have been recorded.



Once all requirements have been 
met…..

click “Submit Worksheet”

This will nominate the 
instructor for internship 
graduation.



The instructor has now completed 
the required internship within 12 
months of DAID.

This instructor is now in “I” status 
and is considered a fully qualified 
CCAF instructor. 



OBJECTIVES
You should now know all the requirements to transition a 

Student Instructor (SI) to a Qualified Instructor (I).
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